
E-Learning Plan
(Due to School Closure)

Park Ridge Niles School District 64

Overview of E-Learning
The District 64 E-Learning plan may be implemented when in-person learning is cancelled due to

inclement weather or other event:

● In the event that teachers and students are notified before the end of the school day on the

day prior to a potential school closure, the Superintendent may implement E-Learning Days.

Teachers and students should bring their devices and any necessary materials home to

support E-Learning. On these days, PREA members who do not have access to technology

due to internet/power outage, should contact their building principal to make a plan for

instruction and communicating with families. If there are significant power outages in our

area, the Superintendent may cancel E-Learning for all students.

● In the event that teachers and students are notified after the end of the school day on the

day prior to a potential school closure, an e-learning day will not be implemented. Schools

will be closed and the guidelines regarding the use of “emergency days” will be followed

as stated in the collective bargaining agreement.

● To implement a productive day for students, staff will maintain the following conditions

and standards:

○ The teacher must be accessible to students, parents, staff and administration

during the teacher work day by email, virtual conference and telephone as needed

and necessary to perform duties successfully,

○ The teacher accepts the responsibility and cost of maintaining quality internet

connection for remote teaching and shall not be reimbursed for any cost

associated with work from home (e.g., phone and internet expenses);

○ The teacher will appear professional in dress and appearance at all times (as if

in-person with students and staff);



○ The teacher must maintain an indoor designated workspace that visually

resembles a classroom environment;

○ The teacher must maintain an environment free from distractions and extraneous

noises during lessons.

○ Administrators may access/observe all teachers during remote instruction as

needed.

Technology & Materials Access for Students
Students in grades K-1 will be assigned an iPad; students in grades 2-8 will be assigned a

Chromebook. All certified staff are issued a laptop. Additional considerations will be made for

specific needs in other district programs or for assistive technology qualifications.

During the first week of school and as appropriate throughout the school year, instruction will

include sessions to support students with learning more about device use and e-learning

routines. Teachers will teach students to access a daily schedule in Seesaw/Schoology which

includes direct links to class/small group instruction via virtual conferencing (e.g., Zoom or

Google Meet). A video to support PreK-8 families with accessing E-Learning can be found here on

District 64’s website.

Students will follow the same Building Schedule on E-Learning Days that they follow on in-person

learning days, including schedules for student support services, Encore, English learners,

intervention, Primary Challenge/Channels of Challenge, and Instrumental Music. On an

E-Learning Day, students will access their daily schedules, lessons, links to virtual class and other

information through a single login:

○ Classrooms in grades 3 - 8 will use Schoology.

○ Classrooms in grades PreK - 2 will use SeeSaw

At PreK-5, including Extended Day Kindergarten, teachers will start the day with a virtual

conference to take attendance and share an overview of the day’s activities and expectations. At

6-8, teachers will start each class with a virtual conference to take attendance, share

instruction/directions for activities, respond to student questions, and ensure active student

participation.

2



Daily Core and Encore/Elective instruction will consist of a balance of instructional activities. Each

teacher will provide instruction so that a minimum of 50% of a K-8 student’s experience consists

of synchronous learning - real-time instruction and live interaction between students and their

teachers (e.g., videoconferencing in whole or small groups). The remaining instructional time will

consist of asynchronous (e.g., pre-recorded video, posted activities, exchanges across Google

apps, discussion boards)  and offline activities (e.g., reading/written assignments or other

projects).

Preschool students will follow a daily schedule that consists of 2.5 hours of instruction. Preschool

students are expected to spend a minimum of 45 minutes in live, interactive instruction with staff

and other students (e.g., circle time, read aloud, teacher-led discussion, PE/gross motor

activities). The schedule will include links to joining virtual conferences.  While preschoolers

should be encouraged to develop some independence in learning, parents will need to provide

support for joining sessions, transitioning, and activities. The Preschool schedule will include

Choice Board activities based on current units of study. Parents will select one or two activities to

complete with students from each domain when not involved in live instruction. PE classes will

follow the Building Schedule.

Expectations for Virtual Class Participation

Teachers will support students with learning and practicing “digital etiquette” to ensure virtual

class experiences are positive and productive.  Students are expected to follow specific norms

when participating in virtual classes:

● Set up your charged device in a place that is quiet and as free of distractions as possible.

● Join your virtual class on time and participate with your camera on.

● Dress appropriately for school - just like you would in-person. Students should not be in

their pajamas/sleepwear during virtual class classes.

● District 64 virtual classes should be accessed through Seesaw or Schoology. To prevent

the participation of unauthorized individuals, please do not share login credentials or

links.

● Be respectful and kind to other students and teachers during virtual classes.

Cyberbullying of any kind will not be tolerated.
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● To improve sound quality and reduce background noise for all participants, please mute

yourself unless otherwise directed by your teacher. Use headphones so you are not

distracted by background noise.

● Raise your hand when you want to participate or use the “raise hand” tool in the video

conferencing platform.

● Do not access the “Chat” feature unless invited by your teacher to do so.

Privacy Guidelines for Parents/Guardians

To ensure confidentiality for students and teachers during remote learning, parents and

guardians are asked to follow the following privacy guidelines:

● Virtual classes are designed for students. While your child may need assistance with

logging in, parents and guardians should not observe or actively participate in virtual

classes unless invited by the teacher.

● Siblings and other students not included in the class roster may not join a virtual class.

● Confidential or personally identifiable information related to students should not be

collected, discussed, posted, or shared.

● Do not record (video or audio), photograph, live stream, or transmit in any other way any

part of a virtual class.

● Parents and guardians will be asked to sign an acknowledgement of these privacy

guidelines.

Please contact your child’s teacher or school principal with any questions or concerns regarding

privacy or virtual classroom expectations.

Attendance

Please be aware that attendance for students  is mandatory on E-Learning Days.

Preschool-grade 5 teachers will record absences in Powerschool at the start of each school day

and track student attendance during virtual conferences. Middle attendance will be taken at the

start of each class period. Middle school students will begin at 8:05 a.m. Preschool and

elementary students will begin at 8:50 a.m. All District 64 students will begin an e-learning day in

a virtual conference with staff.
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A parent is requested to notify the school office in writing or by phone within the first hour of the

school day if their child will be absent. If notice is not received, the school secretary will call

parents at home or work to confirm the absence. To report an absence, please call the school

office anytime, day or night, to access the voicemail system. When calling, please provide:

student’s name; classroom/ homeroom; date of absence; and reason for absence. For illness,

please share symptoms or diagnosis.
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